僑港澳/外國學生工讀合約書
Employment Agreement for Part-Time Work (Overseas Chinese, Hong Kong/Macau, and International Students)
 

	立合約書人Contracting Parties
	工讀機構Part-Time Employer：            (以下稱甲方Party A)

	
	工讀學生Student Employee：             (以下稱乙方Party B)


                             
1、 工讀時間自○○○年○○月○○日至○○○年○○月○○日，除寒暑假外，每週工讀時數至多20小時。
The period of part-time employment shall be from ____ (year) ____ (month) ____ (day) to ____ (year) ____ (month) ____ (day). Except during winter and summer vacations, the maximum working hours during the academic semester shall not exceed 20 hours per week.
2、 工讀薪資：□每小時給付新台幣    元，不得低於當年度基本工資規定。
Compensation：□ NTD ______ per hour, which shall not be lower than the statutory minimum wage of the current year.
3、 學期間工讀時數每週20小時為上限，且排班時間可依各店實際營運狀況進行調整，工讀時間不得超過22:00。
During the academic semester, part-time working hours shall not exceed 20 hours per week. Work schedules may be adjusted according to the actual operational needs of each store. Under no circumstances shall working hours extend beyond 10:00 p.m.
4、 乙方應按甲方規定之時間上、下班，並配合打卡、簽到簽退或其他甲方規定紀錄出勤狀況之方式辦理，不得遲到、早退或曠職。
Party B shall report to and leave work according to Party A’s schedule and comply with attendance recording requirements such as clock-in/out or sign-in/out. Party B shall not be late, leave early, or be absent without authorization.
5、 保險及福利Insurance and Employee Benefits：
乙方報到時，甲方應依法令規定，為乙方辦理勞工保險、全民健康保險。
Upon commencement of employment, Party A shall arrange Labor Insurance and National Health Insurance for Party B in accordance with applicable laws.
6、 在工讀期間，如因重大天災或不可抗力之因素，致使學生無法繼續工讀，得由甲方正式提出文件說明後，並由雙方合意完成提早結束工讀。
If Party B is unable to continue working due to major natural disasters or force majeure events, the agreement may be terminated early upon mutual consent.
7、 乙方表現或適應欠佳時，由甲方知會學校共同協商處理，經輔導未改善者，得取消工讀資格或轉介其他工讀機構。
If Party B’s performance or adaptation is unsatisfactory, Party A may consult with the school. If no improvement is observed after guidance, Party B’s eligibility may be revoked or reassigned.
8、 乙方同意甲方使用個資，惟應遵守個資法之規定。
Party B hereby consents to Party A’s use of personal data, provided that such use is in full compliance with the applicable Personal Data Protection Act and any other relevant laws and regulations.
9、 為保障工作權之平等，甲方應落實性別工作平等法之性別歧視禁止、性騷擾防治及性別工作平等措施規定。
To ensure equality in employment rights, Party A shall fully implement the provisions of the Gender Equality in Employment Act, including the prohibition of gender discrimination, the prevention of sexual harassment, and the enforcement of gender equality measures in the workplace.
十、禁止繳交證件、金融卡及存摺：甲方不得要求乙方繳交證件、金融卡及存摺。
Prohibition on Submission of Identification Documents, Bank Cards, and Passbooks: Party A shall not require Party B to submit any identification documents, bank cards, or passbooks.
十一、本合約書之準據法為中華民國民相關法令，合約書未盡周詳之處，均以中華民國法令為準則。
This Agreement shall be governed by and construed in accordance with the laws of the Republic of China. Any matters not expressly addressed herein shall be determined in accordance with the applicable laws and regulations of the Republic of China.
十二、甲、乙雙方因本合約內容涉訟時，合意以臺灣臺北地方法院為第一審管轄法院。
In the event of any dispute arising out of or in connection with this Agreement, the parties agree that the Taipei District Court in Taiwan shall have exclusive jurisdiction as the court of first instance.
十三、本合約所有相關附約及附件均視為本合約之一部分，具合約條款完全相同之效力，其他有關      工讀未盡事宜，視實際需要協議後，另訂之。
All schedules and attachments related to this Agreement shall be deemed an integral part of this Agreement and shall have the same legal effect as the provisions set forth herein. Any matters regarding the student work not expressly addressed in this Agreement shall be separately agreed upon by the parties as necessary.
[bookmark: _GoBack]十四、本合約書計一式兩份，甲、乙雙方各執一份，甲方影送一份供校方留存。
This Agreement is executed in two originals, with each party retaining one copy. Party A shall provide a copy to the university for its records.

立合約書人Contracting Parties：
甲  方Party A：
代表人Representative：
電  話Telephone：
地  址Address：


乙  方Party B：
學  號Student ID：
居留證號碼ARC No. ：
地  址Address：



中華民國            年              月             日
Year            Month          Day 
